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Course Committees:  

A guide for student representatives 

Course committees are operated for all University of Suffolk courses, playing a 

pivotal role in the collection of student feedback and ensuring this feedback is 

considered and acted on. 

Role 

As a student representative you are a full member of your course committee. It is your responsibility to 

present the views of your fellow students to the benefit of them, future students, and the course as a 

whole, and to feedback to your peers on the proceedings of the committee. Wider University issues can 

be channelled through Sofia. The meetings should only be part of your on-going conversation with your 

course leader, but they are the point where feedback, issues and concerns are formally shared, 

recorded and actioned.   

Suggestions 

The following suggestions may help you get ready for course committee meetings: 

 Ask your course team for a short time with your peers in a scheduled teaching session before a 

course committee. Use this time to collate feedback and seek opinions on the  issues expected to 

arise. Arranging a follow-up session after the meeting will allow you to let your peers know about 

the discussions and decisions made at the meeting. 

 Feedback to course committees should be made up of both issues to address and areas where 

things are going well. You might consider asking your fellow students for 3 things that they LOVE 

about the course, 3 things that they want to STOP within the course, and 3 things that they want to 

see START within the course. You could then report the top 3 things in each category to your 

course committee when you meet. 

 Work with other student representatives to share feedback and find common views on issues. 

Preparation 

When preparing for a course committee, you are advised to: 

 Look at the last meeting’s minutes and action plan and identify any items that your fellow students 

may wish to provide feedback on.   

 Collate your fellow students’ views and concerns. Remember you are representing all your 

cohort, not just those you know well or those you agree with. 

 Review the responses provided to any issues you raised through Sofia. 

 Explore reports or survey results you are provided with to identify any particular concerns. 
 

If you know you will be unable to attend a course committee meeting, you are encouraged to: 

i. Nominate one of your peers to attend in your place; if possible it would be helpful if you can let 

your course leader, course administrator, or the chair of the committee know who the nominee is in 

advance of the meeting. 

ii. Provide written feedback to the committee to ensure your cohort’s views are presented. The 

written feedback can be shared through your course leader, the course administrator, or the chair 

of the committee. 
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