University of Suffolk Christmas Fair – Friday 20th November 12pm – 6pm
Stall Package Proposal
The University of Suffolk Christmas Fair will provide an exciting festive marketplace experience for students, staff, visitors, and the wider local community. We are pleased to offer a range of stall packages designed to accommodate independent businesses, artisan traders, food vendors, and charitable organisations.

University Plaza Outdoor Stall Hire
Limited Availability
Our outdoor festive market area will be located within the University Plaza and will include professionally presented gazebo spaces suitable for retail, artisan, and seasonal traders.
Standard Trader Package – £120
Includes:
· 3m x 3m gazebo
· Gazebo weights and side panels
· Allocated outdoor trading space
· Inclusion in event marketing and promotion
University Partner Rate – £100
Available to approved University partners and affiliated organisations.
Includes:
· 3m x 3m gazebo
· Gazebo weights and side panels
· Allocated outdoor trading space
· Inclusion in event marketing and promotion
Charity & Community Rate – £70
Available to registered charities and community groups.
Includes:
· 3m x 3m gazebo
· Gazebo weights and side panels
· Allocated outdoor trading space

University Foyer Indoor Stall Hire
Indoor stalls will be situated within the University foyer, benefiting from high visitor footfall throughout the event.
Craft & Artisan Stall – £60
Includes:
· Indoor stall/table space
· Access to power (where available)
· Inclusion in event marketing
Food & Drink Stall – £80
Suitable for:
· Packaged food vendors
· Festive treats
· Beverage providers
Includes:
· Indoor stall space
· Access to power (subject to requirements and availability)
Charity & Community Group Stall – £50
Available to:
· Registered charities
· Non-profit organisations
· Community groups
Includes:
· Indoor stall/table space

Additional Information
· Spaces will be allocated on a first come, first served basis.
· All traders must hold appropriate public liability insurance.
· Food vendors must provide relevant hygiene certification.
· Setup and breakdown times will be communicated upon booking confirmation.
We look forward to welcoming a diverse range of festive traders to create a vibrant and engaging Christmas Fair experience at the University of Suffolk.






