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Micro-Placements Scheme

Our paid Micro-Placements 
Scheme is facilitated by the 
Careers Team and will enable you 
to take on real responsibility by 
working on live projects, or with 
services/facilities delivered within 
the University.
Micro-placements are designed 
to provide live work experience 
to develop transferable skills and 
enhance employability. In turn, 
micro-placements provide a 
fantastic opportunity to embed 
your experiences into University 
services.
Some micro-placements also offer mentoring 
throughout the project. Mentoring is designed 
to provide a dedicated point of contact for 
ongoing support, guidance and advice. A 
mentor will usually be a member of staff within 
the professional or academic placement area. 
You can indicate whether you would like a 
mentor on your application form. Mentoring 
may be more relevant if you have little or no 
previous work experience. Applications are 
welcomed from all current students. 

Please note that at present,  
all Micro‑Placements will be remote.

If you are an international student, you 
are allowed to work up to 20 hours at 
maximum per week during term-time and 
full-time during holiday breaks. 

If you are unsure please email 

internationaladvice@uos.ac.uk

mailto:internationaladvice%40uos.ac.uk?subject=


What type of  
Micro-Placements  
are there?
Placements vary, but examples of past projects 
and work include:

	� Counselling (ring fenced to 2nd & 3rd year 
Counselling students)

	� Diversity Champion
	� Infozone
	� Infographics projects
	� IT Helpdesk
	� Library and Learning Services
	� Marketing
	� Science Labs (ring fenced for Bioscience and 

Regenerative Medicine students)
	� Social media
	� Student Services
	� Student Union 
	� Sustainability
	� Others TBC

Make the most of the  
Micro-Placements 
experience and get  
extra recognition
Successful candidates who complete their 
placement hours can also get additional 
recognition on their Higher Education Achievement 
Record (HEAR) by undertaking these additional 
optional activities:

	� Complete a self-awareness module in 
FutureMe, uos.ac.uk/futureme

	� Produce a reflective statement or other 
artefact, such as vlog, blog or poster

Note: these activities must be completed outside 
of placement hours.

Towards the end of your placement, the Careers 
Team will offer a 30-minute careers guidance 
meeting to reflect on your placement experience, 
what you have developed, and how the experience 
can be presented to future employers.

Why apply?
	� Provides real and ‘live’ work experience
	� Flexible to fit alongside your studies
	� Previous work experience is not necessary
	� Contribute to developing the student experience

Applications open:
Monday 1 September 2020  
and close midday Monday 12 October 2020

To apply:
Please look at the past projects. 

You can choose up to THREE placements in the 
areas of the university that you are most interested 
in working, and apply with a CV and cover letter 
stating why you would benefit from a micro-
placement to: 

Annabelle Richardson careers@uos.ac.uk 

For help with your CV or an interview visit  
uos.ac.uk/futureme or email careers@uos.ac.uk

Interviews:
Week commencing 19 October

“You can develop confidence and skills 
in an environment where it is OK to ask 
questions.” 
- Emilie

“Being part of this scheme was a 
privilege and I am very happy I was given 
the opportunity. It is wonderful for my CV 
and my portfolio.” 
- Alen

“Micro placement was an amazing 
experience where I developed not only 
skills which will help me in the future, 
but I also had the chance to feel what a 
professional environment feels like.” 
- Camelia

Connect with us 
  /UniofSuffolkCareers       @UOS_StuServices       careers@uos.ac.uk www.uos.ac.uk/mps

http://www.uos.ac.uk/futureme
mailto:careers%40uos.ac.uk?subject=
http://www.uos.ac.uk/futureme
mailto:careers%40uos.ac.uk?subject=
mailto:careers%40uos.ac.uk?subject=
https://www.uos.ac.uk/mps



